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1. OBIIME IIOJIOXEHMWSI.

1.2. Hacrosimee Ilonmoxkenne 00 00paOOTKe NEpPCOHANBHBIX [TaHHBIX pPaOOTHHKOB
'ocynapcTBeHHOT0  OIO/DKETHOTO — YUPEXKIEHUS JIOTOJIHUTENBbHOro oOpasoBaHus — «Jlerckas
XyJOKECTBEHHass IIKojia» T. I'po3Horo (manee — Ilonoxenume u Illkona COOTBETCTBEHHO)
periaMeHTHpYyeT MOopsSAoK 00pabOTKM MepCcOHANbHBIX JaHHBIX paboTHHKOB IlIkoibl, oOecnieueHue
3alIUTHI MIPaB U cBOOO paboTHUKOB IlIKombl Mpu 00paboTKe UX MEPCOHATBHBIX JAHHBIX, a TAKXKE
YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, UMEIOLIUX JOCTYI K NEPCOHAIBHBIM JTAHHBIM
paboTtHuKOB I1IKOJIBI 32 HEBBIIOJIHEHHE TPEOOBAHUI HOPM, PEryIHPYIOLMX 00pabOTKY U 3aIIUTY
MIEPCOHANIBHBIX JaHHBIX.

1.3. Hacrosimee Ilonoxkenune pa3paboTaHO B COOTBETCTBUU C TpYydOBBIM KOJEKCOM
Poccuiickoit ®enepaunn, Koncturynueit Poccuiickoit ®enepanum, ['pakgaHCKuM KOAEKCOM
Poccuiickoit ®eneparun, @PenepanbHbM 3akoHOM  «0O0 uHpOpManuu, WHPOPMALMOHHBIX
TEXHOJIOTUSX U 0 3amuTe uHpopmauuny, GenepanbueiM 3akoHOM OT 27 utong 2006 roga Ne 152-03
«O nepcoHaIbHBIX TAHHBIX.

1.4. Tlopsinok BBOAa B aeiicTBUE U U3MeHEHHUs [lonoxeHus:

1.3.1. Hacrosiiee [lonoxeHnne BCTyaeT B CUIIy C MOMEHTA €r0 YTBEPKACHUS TUPEKTOPOM
[kounb! 1 gericTBYeT OeccpoUuHo, A0 3aMeHbI ero HOBbIM [lonokeHneM.

1.3.2.Bce pomnosnHeHus u (wind) u3MeHeHHs B Hactosuiee [lonokeHne 3aKkperuisiroTcs
npuka3zom aupekropa HIkons.

1.5. Bce pabotauku IlIkonsl AOMKHBI OBITH O3HAKOMIIEHBI ¢ HacTosIuM [lonoxxeHuem
HOJ{ POCIIHCH.

2. OCHOBHBIE NIOHATHSA U COCTAB NEPCOHAJIBHBIX JAHHBIX
PABOTHUKOB.

2.1.  JIns ueneit HacTosero IlonokeHus NCTIONb3YOTCS CIEAYIOLUUE OCHOBHBIE IOHATHS:

2.1.1.IlepcoHanbHble JIaHHBIE _pa0OTHHKA: Jito0as MHPOpPMALUs, OTHOCAIIAACA K
OTpeIeIEHHOMY WM ONpeesieMOMY Ha OCHOBAaHUM Takod MH(popManuu pabOTHHKY, B TOM YUCIIE
ero pamMuiIus, UMs, OTYECTBO, T'OJ], MECSI], 1aTa U MECTO POXKJIEHUs, apec, CeMeHOe, COLIHAILHOE,
MMYIIECTBEHHOE TIOJNIOXKEHUEe, oOpa3oBaHue, mpodeccus, A0XOAbl, Apyras HHGOpMAIHS,
HeoOXxoauMas paboTOIATENIO B CBA3H C TPYIOBBIMH OTHOIICHUSMH.

2.1.2.0O06paboTKa nepcoHANBHBIX TaHHBIX: COOp, CHCTEMAaTH3AIHs, HAKOIJICHUE, XpAaHEHNE,
yTouHeHHe (0OHOBIICHHE, N3MEHEHNUE ), CTIOIB30BAHUE, PACTIPOCTpaHEHHE (B TOM YHKCIIE NIepeaaya),
o0e3nnunBaHue, 0JOKUPOBAHUE, YHUUYTOKEHUE MIEPCOHABHBIX TAaHHBIX Pa00THUKOB ILIKOIBI.

2.1.3. Kon(puieHIMaabHOCTE [IEPCOHANBHBLIX JIAHHBIX: 00A3aTelIbHOE JUIS COOIIOACHUS
HA3HAYEHHOT'0 OTBETCTBEHHOTO JIUIA, TIOJIYYHUBIIETO JOCTYI K IEPCOHATIBHBIM JaHHBIM Pa0OTHHKOB,
TpeOOBaHUE HE JOMYyCKAaTh MX PAacCIpoCTpaHeHus: 0e3 corjacus pabOTHHKA MM MHOTO 3aKOHHOTO
OCHOBAHUS.

2.1.4.PacnipocTpaHeHNe NEPCOHANBHBIX JAHHBIX: ACHCTBUS, HalpaBJIEHHbIE HA NEperady
MEPCOHATIBHBIX TAHHBIX PAOOTHUKOB OIPEAEIIEHHOMY KPYTY JIHII (TIepeayda nepcoHaabHbIX JaHHBIX )
WIA Ha O3HAKOMJICHHE C MEPCOHAJBHBIMH JAHHBIMM HEOTPAaHMYEHHOTO KpyTra JIMI, B TOM YHUCIIE
Oo0HapOJIOBaHHE TMEPCOHAJBHBIX JIAaHHBIX PAOOTHUKOB B CpEACTBAX MAacCOBOH HWH(pOpMaINH,
pasmeleHre B WHPOPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIX CETSAX WJIM MPEIOCTaBICHUE J0CTyMa K
MEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB KaKUM-JTHOO MHBIM CIIOCOOOM.

2.1.5.Ycnonb3oBaHye NMEPCOHANbHBIX TaHHBIX: IEHCTBUSA (ONEpALMU) C MEPCOHATBHBIMU
JaHHBIMH, COBEpIIAEMbIE JOJDKHOCTHBIM JHUIOM IIIKodbl B 1ENAX NPUHATUS pEIleHUH WiIn
COBEPILEHHUS] HWHBIX JEHCTBUH, TOPOXKIAIOIUX IOPHUINYECKUE TIOCIEJACTBUS B OTHOLICHUU
pabOTHUKOB MO0 MHBIM O0pa30M 3aTparMBaIOIIMX HMX IMpaBa U CBOOOJABI WM IpaBa M CBOOOJBI
JPYTUX JIHIL.

2.1.6.briokupoBaHre TMEpPCOHANBHBIX JAHHBIX: BPEMEHHOE TpeKpaiieHne cOopa,
CHCTEMaTH3allii, HAKOIUICHHsI, WCIIOJIb30BaHMs, pPACHPOCTPAHEHUSI TEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, B TOM YHCIIE UX MEPEIAuH.

2.1.7.YHUYTOXKEHUE NEPCOHANBHBIX JIAHHBIX: JEWCTBUA, B PE3YJbTaTe€ KOTOPBIX
HEBO3MOXHO BOCCTAaHOBHUTH COJIEpYKaHHE NEPCOHANBHBIX JAaHHBIX B MH(POPMALMOHHON cUCTeMe




MEPCOHATBHBIX JAHHBIX PAOOTHUKOB WJIM B PE3YJIbTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepHalIbHbIC
HOCHUTEIIU TIEPCOHAIBHBIX TaHHBIX PAOOTHUKOB.
2.1.8.006e31M4MBaHNe TEPCOHAIBHBIX JIAHHBIX: JEHCTBUS, B pe3yJIbTaTe KOTOPBIX
HEBO3MOXKHO OMNPEIEeTUTh MPHUHAJICKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY.
2.1.9.00menocTynHble  MEpCcOHANbHBIC  JaHHBIC: MEPCOHAJbHBIE JaHHBIE, JIOCTYII
HEOTPaHMYEHHOT0 KpyTa JIUI] K KOTOPBIM MPEJOCTaBJIEH C COrjlacus pabOTHUKA WM Ha KOTOPHIE B
COOTBETCTBUHM C (pefepalbHBIMU 3aKOHAMHM HE paclpoCTpaHseTcss TpeOoBaHHE COOIIOACHUS

KOH(HUIEHIINATBHOCTH.

2.1.10. Wndopmanus: cBeaeHus: (COOOIIEHHs, JaHHBIE) HE3aBUCUMO OT (HOPMBI UX
MIPE/ICTaBIICHHUS.

2.1.11. JlokyMeHTupoBaHHas uHGopMarus: 3aUKCUpOBaHHAs HAa MaTepUATBHOM

HOCHUTEIIE MyTEM JIOKYMEHTHPOBaHHUA MH(POPMALUS ¢ PEKBU3UTAMH, MO3BOJSIOMIMMHU ONPEAETUTD
TaKyro MH(OpMaIUio Ui €€ MaTepHaaIbHbI HOCUTENb.

2.2. B cocraB mNepcOHaNbHBIX JaHHBIX pPAaOOTHUKOB IIIKOIBI BXOZSAT JTOKYMEHTHI,
coJiepkanire nHHOpMaIHIo:

- GamMmIs, UMs, OTYECTRO.

- Jlata (roa, MecsI, YMCIIO MECSIa) U MECTO POKICHHUS.

- [TacnopTHbIE naHHBIE.

- Anpeca, TeneoHbI.

- CBeieHMsI O COCTaBE CEMbH, HAJTMUNUU M)KIUBEHLIEB.

- ObpazoBanue.

- Homep cTpaxoBoro cBUIETENBCTBA FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHUS.

- lanHble monuca 00s3aTeNbHOT0 MEAMIIMHCKOTO CTPAXOBAaHUS TPaX/IaH.

- JlaHHbBIE O TPYIOBOM AEATENBHOCTH (COTIACHO 3AMUCAM B TPYAOBOU KHIKKE).

- Jlanuble 00 aTTeCTALIMSAX.

- JlaHHBIC 0 BOMHCKOM 00SI3aHHOCTH.

- JIaHHBIE O COCTOSIHUHU 3/I0OPOBBSI.

2.3. KoMmmiekc JOKYMEHTOB, CONPOBOXKIAIOMIMN Mpouecc O(QOpMICHHUS TPYIOBBIX
oTHoweHui paboTHuKa B LLIkobl mpu ero npuéme, nepeBoie ¥ yBOJIbHEHUU.

2.4. Hudopmanus, npeacranisgeMasi paOOTHUKOM MPU MOCTYIJIEHUH Ha padoTy B LlIkoisl
J0JDKHA UMETh IOKyMEHTaNIbHYI0 opmy. [IpH 3aKiIroueHHH TPy I0BOTO IOTOBOPA B COOTBETCTBUH CO
ct. 65 Tpynosoro koaekca Poccuiickoit @enepaiiuu 1110, MOCTyHaroIee Ha padoTy, MPeIbsIBISIET
paboToxmarento:

2.4.1.TlacriopT WM NHOM TOKYMEHT, YIOCTOBEPSIOLINI TNYHOCTb.

2.4.2. TpynoByl0 KHHMXKY, 3a MCKJIIOYEHHEM CIllydyaeB, KoOrjga TpyAOBOH JOrOBOp
3aKJII0YaeTCs BIIEPBBIC WM PaOOTHUK MOCTyHaeT Ha paboTy Ha yCIOBUSAX COBMECTHTENHCTBA, JTUOO
TPYAOBasi KHI)KKA y paO0OTHHUKA OTCYTCTBYET B CBSI3M € €€ yTpaTON W 110 IPYTHM IPUYHHAM.

2.4.3.CTpaxoBoe CBUAETEILCTBO FOCYAAPCTBEHHOTO IEHCUOHHOI'O CTPaXOBAHMUS.

2.4.4. lokymeHT 00 00pa3oBaHUM, O KBaTU(UKALUN WIH HATHYWAU CHEIHATLHBIX 3HAHUH:
IIPY TOCTYIUICHUU Ha paboTy, TPeOYIOUIYIO ClIEHUATbHBIX 3HAHUN WK CIIEHUAIbHON MOATOTOBKH.

2.4.5.CunerennctBo o npucBoenur MHH (mipu ero Hanuuuu y paboTHHKA).

2.4.6.CnpaBka 0 HaU4Yuy (OTCYTCTBUHU) CYAUMOCTH.

2.5. Tlpu odopmnenun pabotHuka B IIIKombsl crenuamucToM MO KaapaM 3aroJIHSETCS
yauduupoBannas popma T-2 «JIudnas kapTouka pabOTHHKa», B KOTOPOIM OTpa)KatoTCs CIEAYIOIINe
aHKeTHbIe U Ouorpaduyeckue JaHHble paOOTHUKA!

- obmme ceenenust (@.M.0. paboTHuKa, 1aTa poOKICHUS, MECTO POXKICHHS, TPAKIAHCTBO,
oOpa3zoBanue, mpodeccusi, CTaxx padOThI, COCTOSIHHUE B Opake, MaCTIOPTHBIE TaHHEIC);

- CBEJICHUSI O BOMHCKOM Y4ETE;

- TaHHBIC O IpUEME Ha PaboTy.

B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MIEPEBO/IaX Ha JPYTYIo paboTy;

- CBeJIeHMs 00 aTTeCTallUH;

- CBEJICHHUSI O MOBBIIIEHUH KBATU(UKAIIH;

- CBEJICHUsI O TPO(ECCUOHATLHON MEPENOATOTOBKE;
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- CBEJIEHUs O Harpajax (IOOIIPEHUsX ), HOYETHBIX 3BAHUSX;

- CBeJICHUs 00 OTITyCKax;

- CBEJICHUSI O MECTE )KHUTEIbCTBA M KOHTAKTHBIX TeJe(OoHaX.

2.6. CnenuanuctoMm 1no kazapam IIIkosbl co3maroTcss M XpaHATCA CIENYIOIIME TPYyIIIbI
JOKYMEHTOB, COJIeprKalllue TaHHbIE O paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHJIE:

- IOKYMEHTBI, COJiepKallie epCOHaIbHbIE JaHHbIE pA0OTHUKOB (KOMILIEKTHI JOKYyMEHTOB,
COITPOBOKAAOIIHE MTpoIecc 0POpMIICHHS TPYIOBBIX OTHOILICHHH U puéMe Ha paboTy, epeBoe,
YBOJIbBHEHUH; KOMIUIEKC MAaT€pUaJOB [0 AHKETUPOBAHUIO, TECTHMPOBAHHUIO; JOKYMEHTOB IIO
MPOBEICHUIO coOece0OBaHNi C KaHIUIATOM Ha JIOJDKHOCTH; MOUIMHHUKU U KOMWU MPHKA30B MO
JMYHOMY COCTaBY; JIMYHBIE JIeJIa U TPYJOBbIe KHI)KKH paOOTHHKOB; JIeJa, COleprKallue OCHOBaHHS
K TNpUKa3aM MO JHMYHOMY COCTaBy; Jella, COJEpKalllhe MaTepuajbl aTTecTallud pabOTHHUKOB;
MaTepualibl CIYKEeOHBIX paccieOBaHUll; CIpPaBOYHO-UH(POPMALMOHHBIM OaHK JaHHBIX IO
nepcoHaty (KapTOTEKH, )KypHAaJIbI); MOJTMHHUKN U KOITUU OTYETHBIX, aHATUTUYECKUX U CITPABOYHBIX
MaTepHalioB, TNepeAaBaeMblXx pykoBoacTBY IIIkombl; KoOmuM OTUYETOB, HAIPABISEMBIX B
rOCyJJapCTBEHHbIE OPTaHbl CTATUCTHKH, HAJIOTOBbIE MHCIIEKIINH, BBIIIECTOSIINE OPraHbl yIpaBICHUS
U IpyTUE YUPEKICHHUS).

- JOKyMEHTAallMsl 1O OpraHu3anuud paboThl (MOJO0XKEHHUS, JODKHOCTHBIE HHCTPYKIHH
paOOTHUKOB, TPHKa3bl, pPACHOPSDKEHUS, YyKazaHUs pykoBojacTBa IIIKonbl); JOKYMEHTHI O
IUTAHUPOBAHMIO, YUETY, aHAIHU3Y M OTUETHOCTH B YaCTH paboThI ¢ epcoHaaoM LIKomsl.

3. CBOP, OBPABOTKA U 3AINIUTA NIEPCOHAJIbHBIX JIAHHBIX
PABOTHHUKOB

3.1. Tlopsanox noayuyeHus: NEPCOHAIBHBIX JAHHBIX:

3.1.1.Bce nepconanbHble JaHHbIE paboTHUKA IIIKONBI ClieayeT moiMydaTh y HEro camoro.
Ecnu mepcoHanbHble JaHHbIE Pa0OTHHKA BO3MOXKHO IOJYYHUTH TOJBKO y TPETheH CTOPOHBI, TO
pabOTHUK TOJHKEH OBITH YBEOMJIEH 00 3TOM 3apaHee U OT HErO JOIHKHO OBITh IOJTy4€HO MMChbMEHHOE
cornacue. J{omKHOCTHOE U0 paboTonmaTenss MOJDKHO cooOmuTh paboTHHKY IlIkombl o memsx,
Mpe/roaaraeMbIX UICTOYHHKAX U CIIOCO0axX MOJyUYeHHS MEPCOHANIBHBIX JAHHBIX, a TAK)XKE O XapakTepe
MOJUIeKAIUX TIOJIYYEeHUIO TEePCOHANBHBIX JAHHBIX W TIOCIEACTBUSAX OTKa3a pa0OTHHKA JaThb
MUCHbMEHHOE COTJIACHE Ha MX MOJIy4YeHHE.

3.1.2.PabGoTonarens He UMEET IMpaBa MoJy4yaTh U 0OpabdaThHIBaTh MEPCOHAIBHBIC JaHHBIC
paborauka IlIkomel 0 €ro pacoBOi, HAIMOHAIBHON MPHHAJIC)KHOCTH, MOJTUTUYSCKUX B3TIISIIAX,
PETUTHO3HBIX WIH PUITOCOPCKUX YOSIKICHUAX, COCTOSIHUU 3/10pPOBbS, HHTUMHOM XU3HU. B ciyyasx,
HETIOCPEJICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOILIEHHH, B COOTBETCTBHU CO CT. 24
Koncrutyuuu Poccuiickoit @eneparun paboToaarens BIpaBe MojiydyaTh 1 00padaThiBaTh JaHHBIE O
YaCTHOMW KM3HU PAOOTHUKA TOJIBKO C €0 MUCbMEHHOT'O COTJIACHSL.

3.1.3.00paboTka yKa3aHHBIX MEPCOHAJBHBIX JAHHBIX PAaOOTHUKOB paboTojareseM
BO3MOYKHA TOJIBKO C UX COTJIacHsi MO0 0€3 MX COrNIacHsl B CIEAYIONIUX CIIydasx:

- IEPCOHAJIbHBIE TAHHBIE SBIISIOTCS OOIETOCTYTHBIMH;

- TMIepCOHAJIbHBIE JAHHbIE OTHOCSTCS K COCTOSIHUIO 3/I0pOBbsI paOOTHHKA M MX 00paboTKa
Heo0XouMa JUIS 3alIMTHl €r0 JKU3HU, 30POBbS WJIM MHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB JHOO
KHU3HH, 3A0POBbSl MJIM WHBIX KU3HEHHO BAXXKHBIX MHTEPECOB JPYTUX JIMI[ U TOJIY4YEHUE COTIacus
pabOTHHKA HEBO3MOXKHO;

- 10 TpeOOBaHMIO TOJTHOMOYHBIX TOCYAAPCTBEHHBIX OPTaHOB B CIIydasiX, PEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.4.PabGoronarens BipaBe oOpabaThIBaTh MEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJBKO C
UX MTUCBMEHHOTO COTJIACHSI.

3.1.5.1luceMenHoe corynacue paboTHHKAa Ha OOpabOTKY CBOUX IMEPCOHAIBHBIX JTAaHHBIX
JIOJDKHO BKJIFOYATh B CE0S:

- (amMuIuio, UMsl, OTYECTBO, aJpec CyObEeKTa MepCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, yI0CTOBEPSIOLIETO €ro JUYHOCTh, CBEACHUS O JaTe BBIJAYM YKa3aHHOTO JOKYMEHTa U
BBIJIaBIIEM €TI0 OpraHe;

- HauMeHoBaHue ((haMUITUIO, UMsI, OTYECTBO) U aAPEC ONepaTopa, MOIyJarONIEro Coriacue
CyObeKTa epCOHANbHBIX TaHHBIX;



- esb 00pabOTKH MEPCOHATBHBIX JaHHBIX;

- TIEpeYeHb MEePCOHAIBHBIX TaHHBIX, HA 00pabOTKy KOTOpBIX Na&Tcs coriiacue cyObekTa
MEPCOHATIBHBIX JAHHBIX;

- IIEpPEYEHb JECUCTBUU C INEPCOHAIBHBIMU [AaHHBIMHU, HA COBEPILUCHHE KOTOPBIX MaETcs
coryiacue, oOIee OINMCaHHE HMCIIONB3YEMBbIX OINEPaTOPOM CIIOCOO0B 00pabOTKH NepCOHATBbHBIX
JaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO AEUCTBYET COIJIACUE, a TAKXKE MOPSAOK €ro OT3bIBA.

®opma cornmacust pabOTHHKAa Ha OOPabOTKY MEPCOHATBHBIX MAHHBIX COJAEPKUTCS B
[Tpunoxxennu 1 k Hacrosmemy Ilonoxenuto.

3.1.6.Cornacue paboTHHKA HEe TpeOyeTcs B CIAEAYIOMNX CIIyqasx:

- 00paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBIISAETCS Ha OCHOBaHUHU TpPyAOBOro KojaeKca
P® wim wHOro ¢enepanbHOr0 3aKOHA, YCTAHABIMBAIOLIETO €€ IeJb, YCJIOBUS MOJIYYECHHUS
MEPCOHATIBHBIX JAaHHBIX U KPYT CYOBEKTOB, IIEPCOHAIbHBIE JaHHbIE KOTOPBIX MOJyIekaT 00padoTke,
a TaKk)Ke ONpeAeIAIONIero OTHOMOYHS paboToAaTeNs;

- 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IIETSAX HCHOJIHEHUS TPYAOBOTO
JI0TOBOPA;

- 00paboTKa TMEepCOHANBHBIX NAHHBIX OCYIIECTBISETCS Ui CTaTUCTUYECKUX WM HHBIX
HAYYHBIX IeJIeH PH YCIOBUH 0053aTEIbHOT0 00€3TMYMBaHUS IEPCOHAIBHBIX JaHHBIX;

- 00paboTKa MepCOHANBHBIX TaHHBIX HEO0XO0MMa IS 3aIIUTHI )KU3HHU, 310POBbS UM UHBIX
KU3HEHHO BAYKHBIX HHTEPECOB PAaOOTHUKA, €CIIM MOJTYUYSHHUE €r0 COTIacus HEBO3MOXKHO.

3.2. Topsmok oOpabOTKH, Mepeaaun U XpaHSHHS IePCOHATBHBIX TAHHBIX:

3.2.1.PabotHuk lIkonbl mpenocTaBiseT crenuanucty mno kaapam IlIkonsl mocToBepHbIe
cBeneHus o cebe. Crnenumanuct no kaapam IIkossl mpoBepsieT JOCTOBEPHOCTh CBEACHUI, CBepss
JIaHHBIE, TIPEAOCTABICHHBIE PpAOOTHUKOM, C UMEIOIIUMHUCS y paOOTHHUKA JOKYMEHTaMH.

3.2.2.B cootBerctBum co cT. 86 . 14 TK P® B mensx obecnedeHus mpaB U CBOOO
yenoBeka U rpaxkaanuHa qupektop llkonsr (PaGoronarens) U ero mpeacTaBUTeNy Mpu 00padoTKe
NEPCOHAIBHBIX JAHHBIX paOOTHHKA JOJDKHBI COONIIOATH CIIEAYyIONUe 001e TpeOOBaHus:

- 00paboTKa MEepCOHANBHBIX IAHHBIX MOXET OCYHIECTBISATHCS HUCKIIOUUTENBHO B IIEISAX
obecrieyeHHss COOJIIOJCHUS 3aKOHOB M HHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COJCHCTBUS
paboTHUKAaM B TPYIOYCTPONCTBE, OOYUYEHUH M TPOJABIKEHUHU MO CIYKOe, oOecreueHus: JTHIHOM
0€30macHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBAa M KadecTBa BBINOJIHSIEMOH paboThl U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA;

- Tpu ompeaeNeHUH oO0bEMa U colepaHMsi, 0O0pabaThIBa€MBIX MEPCOHATIBHBIX IAaHHBIX
PaboTtonarens nomxkeH pykoBojacTBoBaThesi Konctutynmeit Poccuiickoit deneparyu, TpynoBsiM
KozaekcoM Poccuiickoit denepanyu U UHBIMU (eiepaTbHBIMU 3aKOHAMU;

- IpU IPUHATHH PELICHUH, 3aTparuBaloIIuX HHTepecs paboTHUKa, PaboToxarens He nMeeT
IpaBa OCHOBHIBAaTbCS Ha NEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MOJYYEHHBIX MCKIIOYMTEIHHO B
pe3yabTaTe uX aBTOMaTU3UPOBAHHOM 00PaOOTKU MIIM 3JIEKTPOHHOT'O MOTY4EHUS;

- 3alIMTa NMEePCOHAIBHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOI'O UX MCIOIb30BAHUS WIH
yTpatbl obecneunBaeTcs PaboTonmarenemM 3a Cu€T ero CpeacTB B IOPSIKE, YCTaHOBJIEHHOM
(benepanbHBIM 3aKOHOAATEIHCTBOM;

- paOOTHUKM M WX MPEICTABUTENN JOJDKHBI OBITh O3HAKOMJIEHBI TOJ| PAaCIHCKy C
nokymeHTtamMu IIIKonbl ycTaHaBIMBAIOUIMMU TOPSIOK OOpaOOTKM TMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, a TakKe 00 UX MpaBaxX U 00S3aHHOCTIX B ATOW 00TaCTH;

- BO BCEX CIyyasX OTKa3 pa0OTHHKA OT CBOMX IpaB Ha COXPAaHEHHE U 3ALIUTY TaWHBI
HeJCUCTBUTEIICH.

4. MNEPEJAYA U XPAHEHUE NEPCOHAJIbBHBIX JAHHBIX.
4.1. Tlpu nepemaue nepcoHaIbHBIX JaHHBIX paboTHHKA PaboTonaTens momKeH co001aTh
CIIeIyoIIre TpeOOBAHMS:
4.1.1.He coob1maTh nepcoHagbHbIe JaHHbIE pAaOOTHHKA TPEThEH CTOpOHE €3 MUCHMEHHOTO
coryacusi paboTHHKA, 32 UCKITIOUEHUEM CIydaeB, KOTJa 3T0 He0OXOAMMO B IEJSAX MPeaypeKICHUs
yrpo3bl KM3HM M 3[0pOBbIO PAaOOTHUKA, a TAaKXKe B CIydyasX, YCTaHOBJIEHHBIX (eaeparbHbIM
3aKOHOJATEIHCTBOM.



4.1.2.He coobmaTh nepcoHajIbHbIE JaHHbIE PA0OOTHHUKA B KOMMEpPYECKHX LEsIX Oe3 ero
nucbMeHHOro cornacus. O6paboTka NMepCOHANbHBIX NAHHBIX PA0OOTHUKOB B IEJSAX MPOJBUKECHUS
TOBAapOB, pPabOT, YCIYT Ha PBIHKE MYTEM OCYIIECTBICHUS IMPSIMBIX KOHTAKTOB C MOTEHLIHAIbHBIM
NOTPeOUTENEM C IOMOIIBIO CPEACTB CBSA3U JOMYCKAETCS TOJIBKO C UX MPEIBAPUTEIILHOTO COTJIACHS.

4.1.3.TlpeaynpeauTs JIUL, MOTYYUBIINX NEPCOHATbHbIE JaHHBIE pAOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIIOJIB30BAHbI JIHIIb B IEJAX, IS KOTOPBIX OHU COOOILEHBI, U TpeOoBaTh OT
9THX JIMII TIOATBEPKICHUS TOTO, YTO 3TO MPaBUIIO coOiroaeHo. JIuia, monyduBIme nepcoHalbHbIe
JaHHble paOOTHUKA, 00s3aHBI COONIIOATh PEKUM CEKPETHOCTH (KOH(HUAEHIHaIbHOCTH). JlanHoe
[TonoxxeHne He pacmpocTpaHseTcss Ha OOMEH MEepPCOHAIBHBIMU JaHHBIMH PAaOOTHHKOB B MOPSJIKE,
YCTAHOBJICHHOM (pesiepaibHbIMU 3aKOHAMH.

4.1.4. OcymiecTBiATh Nepeady nepcoHalbHbIX TaHHBIX paO0THUKOB B npeaenax LIkousl B
COOTBETCTBHUH ¢ HacTosiuM [lonoxeHuem.

4.1.5.Pa3pemath JOCTYH K MNEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIELUHAIBHO
YIIOJIHOMOYEHHBIM JIMIaM, TIPU 3TOM yKa3aHHBIE JIUIA JOJDKHBI UMETh MPABO IMOJIyYaTh TOJBKO T
NIepCOHAJIbHBIEC JJaHHbIE PA0OOTHUKA, KOTOPbIE HEOOXOAUMBI JJIsl BHITIOJIHEHUS! KOHKPETHOH (DyHKITHH.

4.1.6.He 3anpammBaTh HHPOPMAIIHIO O COCTOSIHUU 3[IOPOBBSI PAOOTHHKA, 32 HCKIIFOUCHUEM
TeX CBEJCHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIITOJTHEHUS PAOOTHUKOM TPYAOBOM
GbyHKIMH.

4.1.7.1lepenaBath TepCOHANbHBIE JAaHHBIE PAOOTHHKA IPEICTABUTEISIM PAOOTHUKOB B
MOpsAKE, yCTaHOBIEHHOM TpynoBbiM KoxekcoM Poccuiickoir denepanuiv, 1 OrpaHUYUBATH 3TY
MHPOPMALIMIO TOJBKO TEMHU IMEPCOHAIBHBIMU JTAHHBIMH PaOOTHUKA, KOTOpbIE HEOOXOAMMBI ISt
BBITTOJIHEHUS YKAa3aHHBIMU TPEACTABUTENSAMHI UX (PYHKIUI.

4.2. XpaHeHHE U HCIIOJIb30BaHHE NEPCOHATBHBIX JaHHBIX pAaOOTHHUKOB!

4.2.1.TlepcoHanbHble JaHHBIE pAOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHATCS y OTBETCTBEHHOTO
3a JeTIONPOU3BO/ICTBO.

4.2.2.TlepcoHanbHble JaHHbIE pAOOTHUKOB MOTYT OBITh IOJIYY4€HBI, IPOXOJIUTH
JabHENITYI0 00pabOTKy M TepelaBaThCcs HAa XpaHEHHWE KaK Ha OyMaKHBIX HOCHUTENSX, TaK U B
AJIEKTPOHHOM BHJIE: 1O JIOKAJIbHOW KOMITBIOTEPHOM CETH, MPU HCIOIB30BAaHUM KOMITBIOTEPHBIX
nporpamMm «Hanoromnarensimumky, «CoepOank OuzHec oH-NaitHy, «MunOank buznec-Onnaiiny, «1-
C byxrantepus», «1C 3apmnara u Kagps», «BTb buznec Onnaitn», «Kontyp Sxcrepu» u « [ IOPODy.

4.3. Tlpu nomyyeHUH MEPCOHATBHBIX JaHHBIX HEe OT paOOTHHUKA (32 UCKIIIOUEHUEM CITy4yaeB,
€CIIi TIepCOHAJbHbIE JaHHbIE OBLIM MPEIOCTABICHBI PabOTONATENI0 Ha OCHOBAaHUH (eepaaIbHOro
3aKOHa WJIM €CIT TIepCOHANIbHBIC JAaHHBIE SBJIAIOTCSA OOIIETOCTYNHBIMU) paboTOaTeNb A0 Havaia
00pabOTKM TaKWX TEPCOHAIBHBIX JaHHBIX O00s3aH TPEeNOCTaBUTh PAOOTHUKY CIEAYIOIIYIO
MH(POPMALIUIO:

- HaUMeHOBaHue ((pamMHIIHs, UMSI, OTUYECTBO) U AAPEC OTEPATOPa WK €To MPEICTABUTEINS;

- 1enb 00pabOTKM MEPCOHATIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE,

- IpenoJaraeMple 1MoJIb30BaTeNd MEPCOHABHBIX TaHHBIX;

- yCTaHOBJIEHHBIE (peepalbHbIM 3aKOHOJATEIBCTBOM IpaBa CyOBEKTa MEPCOHAIBHBIX
TAHHBIX.

5.  JOCTYII K IEPCOHAJIBHBIM JAHHBIM PABOTHHUKOB.

5.1. TlpaBo gocTymna K nmepcoHaJbHBIM JaHHBIM paOOTHUKOB B IIIKkoie UMEroT:

5.1.1. lupexTtop (B mOITHOM 00BEME).

5.1.2.3amectuTenp qupeKkTopa (B MOJHOM 00beMe)

5.1.3. Cneunanuct no kajapam (B IOJIHOM 00BEME).

5.1.4.T'naBubrii Oyxrantep (B 00bEMe, neTann3upoBaHHOM 11.2.6 Hacrosiero [lonoxenus).

5.1.5. TIpencraBurens paOOTHUKOB (MMEET JAOCTYI K NMEPCOHATBHBIM JaHHBIM PaOOTHHKOB,
B 00bEMe, IeTann3upoBaHHOM 11.2.6 HacTosmero [lomoxenmus).

5.2. Pab6ortnuk llIkomel uMeeT mpaso:

5.2.1.1lony4aTh AOCTYN K CBOMM MEPCOHAJIBHBIM JAHHBIM JUIS O3HAKOMIIEHUS C HUMH,
BKJIIOYast MpaBo Ha 0€3BO3ME3THOE MOTYUYeHHE KOMUi JIF000H 3amucH, coepkaliei mepcoHalbHbIe
TaHHBIE pa0OTHHUKA.



5.2.2. TpeboBatb oT PaboTonaTenss yrouHeHHs, UCKITIOUEHHS UM UCIIPABIICHHS HETIOJTHBIX,
HEBEPHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WM HE SBIISIONINX
HeoO0XoauMBIMU 17151 PaboTonaTens nepcoHanbHbBIX JaHHBIX.

5.2.3.Tlonyuats ot Paboromarens:

- CBEICHHUS O JIMIaX, KOTOpPbIE MMEIOT JOCTYN K MEPCOHAIBbHBIM JAHHBIM WM KOTOPHIM
MO>KET OBITh MPEJOCTABIEH TAKOM JOCTYII;

- mepeyeHb 00padaTHIBaEMBbIX MTEPCOHATBHBIX JAHHBIX M HCTOYHHMK HUX MOJTyYEHHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX TaHHBIX, B TOM YHCIIE CPOKU UX XPaHEHHUS,

- CBEJICHUS O TOM, KaKue I0OPUINYECKHE TIOCIECTBUA s CyOBheKTa NePCOHATBHBIX TaHHBIX
MOJKET IOBJIEYb 3a 000 00pabOTKa ero nepcoHaIbHbIX JaHHbIX.

5.2.4. TpeboBatp u3BemeHus: Paboronarenem Bcex JIML, KOTOPBIM paHee ObUTH COOOIIEHBI
HEBEPHBIEC MM HETOJIHbIE TIEPCOHANbHBIE TaHHbIE, 000 BCEX MPOU3BEAEHHBIX B HUX UCKIIOYECHUSX,
UCTIPABJICHUSAX WIH JOMOTHEHHUSX.

5.2.5.006:anoBaTh B YIOJTHOMOYEHHBII OpraH I0 3aIlIUTe MPaB CyObEKTOB NEPCOHATBHBIX
JAHHBIX WIX B CyA€OHOM MOpsAKEe HETpaBOMEpHbIe eicTBus uin 6e3neiictBue Paboronarens npu
00paboTKe U 3alUTE €ro MePCOHANBHBIX TaHHBIX.

5.3. Tlepemaua wHpOpPMaLUU TPETbeW CTOPOHE BO3MOXKHA TOJBKO MPU MHCbMEHHOM
coryiacu pabOTHUKOB.

6. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PET'YJIUPYIOLIUX
OBPABOTKY U 3AIIUTY NEPCOHAJIbBHBIX IAHHBIX PABOTHHUKOB.

6.1. PabGotHuku IlIkonpl BHHOBHBIE B HApyIIEHHUH HOPM, PEryJIHMPYIOLIMX IOJyYeHHE,
00pabOTKy ¥ 3alIUTy NEepPCOHANBHBIX JaHHBIX pabOTHHMKA, HECYT IUCHUIUITMHAPHYIO
aJIMUHUCTPATUBHYIO, IPaXIaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMM.

6.2. Jupexrop Llkomnbl 3a HapylmieHHE HOPM, PEryJIHUPYIOUINX MOJIy4YeHHe, 00paboTKy H
3aIUTY NEPCOHATBHBIX JAHHBIX paOOTHUKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTD, COTJIACHO
ct. 5.27 u ct. 5.39 Konekca 00 aqMMHUCTPAaTUBHBIX NpaBoHapymeHusx Poccuiickoit denepanuu, a
TaKke BO3MellaeT pabOTHUKY yuiepd, NPUYMHEHHBIA HEMPAaBOMEPHBIM  HCIIOJIb30BaHUEM
uHpOpMaINH, CoIepIKallel IepCOHANbHbIE JaHHbIE PA0OTHUKA.



[Ipunoxenue 1
k [Tomoxxenuro 00 00paboTKe U Tepeaayue
MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB

Hupextopy I'BY JIO «IXII Ne2y . I'pozHoTO
3.A. Kypuesoii

(®.1.0. nornocmoio)

MacTopT Ne

(kem 8bl0aH, Ko20a)

COI'/TIACHE
PABOTHUKA HA OBPABOTKY U IIEPEJAYY NIEPCOHAJIBHBIX IAHHBIX

A,

b

(D.U.0. noanocmoio)

Jlato CBOE coryacue Ha cOOp, CUCTEMAaTH3aINIO, HAKOTIJICHUE, XpaHeHne, yTouHeHue (0OHOBIIEHUE,
W3MEHEHUE), WCIOJNBb30BaHUE, pachpocTpaHeHue (mepedady), o00Oe3nuuuBaHue, OJOKHPOBKY U
YHUYTOXXEHUE CBOUX TIEPCOHAIBHBIX JaHHBIX JUIsi 00pabOTKM B TEmsiX O(OPMIICHHUS KaJpOBBIX
JIOKyMEHTOB W JIJIsS BBITIOJTHEHUSI BCEX TPeOOBaHUN TPYJOBOTO 3aKOHOJATENHCTBA; MCIOIL30BaTh MO
MepCOHANIbHBIE JaHHBIC B MHPOPMAIIMOHHON CHCTEME JJisi OCYIIECTBIICHUSI PacuyeToB paboToaarelns co
MHOH KakK pabOTHUKOM; pa3Meniath Mou ororpadun, GamMuimio, UMs, 1 OTIECTBO HA CalTe; CO3/1aBaTh
BH3UTHBIE KapTouku ¢ DUO, TenedoHOM IJist OCYIIECTBICHUS TPYAOBOH (PYHKITUU B HIKE CIICTYIOIIEM
o0Beme:
®amunusi, UMs, OTYECTBO.

Jata (roja, MecsII, YUCIIO MECAIIa) U MECTO POKJICHUS.

ITactiopTHBIEC TaHHBIE.

Anpeca, TenedoHbI.

CBezieHUS O COCTaBE CEMbH, HAUTMYNHU WKIUBEHIICB.

OO6pa3zoBanue.

Howmep cTpaxoBoro cBUAETEILCTBA TOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBaHMS.
JlanHbIe morca 0053aTeTbHOTO METUITMHCKOTO CTPaXOBaHUS TPaK]IaH.

9. JlanHbIC 0 TPYAOBOH JACATEIBHOCTH (COTIIACHO 3aMKCAM B TPYJIOBOM KHIKKE).

10. JlanHble 00 aTTECTAIUAX.

11. JlaHHBIC O BOMHCKON 00S3aHHOCTH.

12. JlaHHBIE O COCTOSIHUM 3]IOPOBBSI.

13. Jloxomapl, moOJydeHHbIE MHOW B JaHHOM VUPEXKJACHWUH (i1 Tepeadyd B HAJIOTOBYIO
uHcnekuio no gopme 2-HIADJT).

14. NapuBuayanbHbIC CBEJEHUS O HAYUCICHHHM CTPAaxOBBIX B3HOCOB Ha 00s3aTelbHOE

NEHCHUOHHOC CTPAaxOBaHUC U JAHHBIC O TPYAOBOM CTaXXE (,I[J'ISI nepcaadyu B OpraHbl HGHCI/IOHHOFO (bOHI[a
PD).

e A i

[lepenaua mepcoHaNbHBIX NAHHBIX pa3peniaeTcs Ha CPOK JEHUCTBUS TPYIOBOIO JOroBOpa C
MPaBOM MOCIEAYIOUIETO XPAHEHUs, COTTIACHO HOMEHKJIAType e YUPEKACHUS.
[TonTBep:xaato, uto ¢ [lonoxkennem 06 00paboTKe MepCOHATBHBIX TaHHBIX paboTHUKOB ['BY IO

«IXII Ne2y» r. I'po3Horo o3HakomiieH (O3HAKOMJIEHA), MpaBa M OOS3aHHOCTH B OOJACTH 3alllUTHI
MIEPCOHAJIBHBIX TAHHBIX MHE Pa3bsCHEHBI.

Hara: IMonnucs:




