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1. OBIIME IIOJIOXXEHMUS.

1.2. Hacrosimee Ilonmoxkenne 00 00paOOTKe NEpPCOHANBHBIX TaHHBIX PAaOOTHHKOB
'ocynapcTBeHHOT0  OIO/DKETHOTO — YUPEXKIEHUS  JIOTOJIHUTENBHOro oOpas3oBaHus  «Jlerckas
XyJOKECTBEHHass IIKojia» TI. I'po3Horo (manee — Ilonoxenune u Illkona COOTBETCTBEHHO)
periaMeHTHpYyeT MOopsAoK 00pabOTKM MepCcOHANbHBIX JaHHBIX paboTHUKOB IlIkoibl, obecnieueHue
3alIUTHI IPaB U cBOOO paboTHUKOB LLIKombl Mpu 00paboTKe UX MEPCOHATBHBIX JAHHBIX, a TAKXKE
YCTQHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII, HMEIOLINX OCTYI K MEPCOHAIBHBIM JaHHBIM
pabotHuKOB I1IKOJIBI 32 HEBBIIOJIHEHHE TPEOOBAHUI HOPM, PEryIHPYIOUMX 00pabOTKY U 3aIIUTY
NEPCOHAIBHBIX JAHHBIX.

1.3. Hacrosimee Ilonoxkenne pa3paboTaHO B COOTBETCTBUU C TpydOBBIM KOJEKCOM
Poccuiickoit ®enepaunn, Koncturynueit Poccuiickoit ®enepanum, ['pakgaHCKuM KOAEKCOM
Poccuiickoit ®eneparun, @DenepanbHbiM  3akoHOM  «0O0 uHpOpManuu, WHPOPMALMOHHBIX
TEXHOJIOTUSX U 0 3amuTe uHpopmauuny, GenepanbueiM 3akoHOM OT 27 utonsg 2006 roga Ne 152-03
«O nepcoHaNbHBIX JAHHBIX).

1.4. Tlopsnok BBoAa B AeiicTBUE U U3MeHEHUs [lonoxxeHus:

1.3.1. Hacrosiiee [lonoxeHne BCTyaeT B CUIIy C MOMEHTA €r0 YTBEPKACHUS TUPEKTOPOM
[lIxomnb! 1 KEelcTBYET OECCPOUHO, 10 3aMEHBI €ro HOBBIM [lonoxeHnem.

1.3.2.Bce pomnonHeHuss U (Wiau) u3MeHeHUs B Hacrosulee [lonokeHune 3akperuisitoTcs
npukazoMm aupextopa LIkombr.

1.5. Bce pabotauku IlIkonsl AOMKHBI OBITH O3HAKOMIIEHBI ¢ HacTosIuM [lojoxxeHuem
101 POCITUC.

2.  OCHOBHBIE IOHATHSA U COCTAB IEPCOHAJIBHBIX JTAHHBIX
PABOTHUKOB.

2.1.  [Jns ueneit HacTosuero IlonokeHus NCIONb3YOTCS CAEAYIOLUIUE OCHOBHBIE IOHATHS:

2.1.1.1lepcoHanpHble JIaHHBIC pa0oTHUKA: JtobOas wuHDOpMANHs, OTHOCSIIAsACI K
OTIpeIeIEHHOMY WM OTpeesieMOMY Ha OCHOBAaHUM Takod MH(popManuu pabOTHUKY, B TOM YUCIIE
ero pamMuiIus, UMs, OTYECTBO, T'OJ], MECSI], 1aTa U MECTO POXKJIEHUs, apec, CeMeifHOe, COLHAILHOE,
MMYIIECTBEHHOE TIOJIOXKEHUEe, oOpa3oBaHue, mpodeccus, H0XOAbl, JApyras HHGOpMAIHS,
HeoOXxoauMas paboTOIATENIO B CBA3H C TPYIOBBIMH OTHOIICHUSMH.

2.1.2.0O06paboTKa NepCcoOHANBHBIX JaHHBIX: COOp, CUCTEMAaTH3aIlHs, HAKOIJICHUE, XPAaHEHNE,
yTouHeHHe (0OHOBIICHHE, N3MEHEHHUE), CTIOIB30BAHUE, PACIPOCTPaHEHHE (B TOM YHMCIIE NIepeaaya),
o0e3nnunBaHue, 0JOKUPOBAHUE, YHUUYTOKECHUE MIEPCOHABHBIX TAaHHBIX Pa0OTHUKOB ILIKOIBI.

2.1.3. KouuaeHuuaabHOCTh NEPCOHAIBHBIX JAHHBIX: 00A3aTelIbHOE JUIS COOIIOACHUS
Ha3HAYEHHOT'0 OTBETCTBEHHOTO JIUIA, TIOJTYYHUBIIETO JOCTYI K NEPCOHATIBHBIM JaHHBIM PAa0OTHHKOB,
TpeOOBaHUE HE JOMYyCKAaTh UX PACIpOCTpaHeHusi 0e3 coriacus pabOTHHKA MM MHOTO 3aKOHHOTO
OCHOBAHHUSI.

2.1.4.PacnipocTpaHeHre MEePCOHAIbHBIX JTAHHBIX: JEHCTBUSI, HANPaBJICHHbIE HA NEpenavy
MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB OIPEACIIEHHOMY KPYTY JIHII (TIepeayda nepcoHaabHbIX JaHHBIX )
WIA Ha O3HAKOMJICHHE C MEPCOHAJIBHBIMH JAaHHBIMM HEOTPAaHHMUYEHHOTO KpyTra JIMI, B TOM YHUCIIE
0o0HApOJIOBaHHE TMEPCOHAJBHBIX JIAHHBIX PAOOTHMKOB B CpEACTBAX MAacCOBOW HH(pOpMaINH,
pasmelieHre B WHGOPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIX CETAX WJIM MPEIOCTaBICHUE JOCTyMa K
MIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKUM-JTHOO0 MHBIM CIIOCOOOM.

2.1.5.Ucnonb3oBaHye NEPCOHANbHBIX JaHHBIX: IEHCTBUSA (ONEpALMU) C MEPCOHATBHBIMU
JaHHBIMH, COBEpIIAEMbIC JODKHOCTHBIM JHUIOM IlIKOodBl B 1ENAX NPUHATUS pEIIeHUH WiIn
COBEpILEHHS] HWHBIX JCHCTBUH, TOPOXKIAIOIMX IOPUIMYECKUE TIOCIEJACTBUS B OTHOLICHUU
pabOTHUKOB MO0 MHBIM O00pa30M 3aTparMBaIOIIMX HUX IMpaBa U CBOOOJABI WIM IpaBa M CBOOOJBI
APYTUX JIMIL.

2.1.6.baokMpoBaHUe MEPCOHAJIBHBIX  JIAHHBIX: BPEMEHHOE IpekpalieHue coopa,
CHCTEMaTH3allii, HAKOIUICHHs, MCIIOJIb30BaHMs, pPACHPOCTPAHEHUSI IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, B TOM YHCIIE UX MEPEIAyuH.

2.1.7.YHUYTOXKEHUE NEPCOHAIbHBIX JAHHBIX: JEWCTBUA, B PE3YJbTaTe€ KOTOPBIX
HEBO3MOXHO BOCCTAaHOBHUTH COJIEpYKaHHE IEPCOHANBHBIX JaHHBIX B MH(POPMALMOHHON cUCTeMe
NEPCOHATBHBIX JAAHHBIX PAOOTHUKOB WJIM B PE3YJIbTaTe KOTOPBIX YHHUTOXAIOTCS MaTepHallbHbIC
HOCHUTEIIU TIEPCOHAIBHBIX TaHHBIX PAOOTHUKOB.




2.1.8.006e31M4MBaHUe TEPCOHAIBHBIX JIAHHBIX: JEHCTBUS, B pe3yJibTaTe KOTOPBIX
HEBO3MOXKHO ONPECTUTh MPUHAJIC)KHOCTD IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY.

2.1.9.O011e10CTYIIHBIE  TIEPCOHANBHBIC  JIaHHBIC: TEPCOHANBHBIC JaHHBIC, JOCTYII
HEOTPAaHMYEHHOTO KpyTa JIUI] K KOTOPBIM MPEJOCTaBIIEH C COrjlacus pabOTHUKA WM Ha KOTOPHIC B
COOTBETCTBUHM C (peepalbHBIMU 3aKOHAMHM HE paclpoCTpaHsieTcss TpeOoBaHHE COOIIOACHUS

KOH(HUICHIINATLHOCTH.

2.1.10. Wndopmanus: cBeaeHus: (COOOMIECHHs, JaHHBIE) HE3aBUCUMO OT (DOPMBI UX
MIPECTaBICHHUS.

2.1.11. JlokyMeHTupoBaHHas uH(opmanwms: 3aQUKCUpOBaHHAS HAa MAaTEPUATILHOM

HOCHUTEINIE MyTEM JIOKYMEHTHPOBaHHUA MH(POPMALUS ¢ PEKBU3UTAMH, MO3BOJISIOMIUMHU ONPEACTUTD
Takyro MH(OopMaIio Ui e€ MaTepraaIbHbIH HOCUTENb.

2.2. B cocraB mNepCOHAIbHBIX JaHHBIX paOOTHUKOB IIIKOMBI BXOJAT JOKYMEHTHI,
coJiepkanire nHHOpMaIHIo:

- ®aMuIs, UMs, OTYECTRO.

- Jlara (rona, MecsI, YMCIIO MECSIIa) U MECTO POKICHHUS.

- [TacnopTHbIE NaHHBIE.

- Anpeca, TeneoHbI.

- CBeieHMsI 0 COCTaBE CEMbH, HAJIMUNUU M)K/IUBEHLIEB.

- OGpa3zoBanue.

- Homep cTpaxoBoro cBUIETENBCTBA FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHUS.

- anHble monuca 00s3aTeIbHOT0 MEAUIIMHCKOTO CTPAXOBAHUS TPaX/IaH.

- JlaHHbBIE O TPYIOBOM AEATENBHOCTH (COTIACHO 3aMUCAM B TPYAOBOU KHIKKE).

- JlaHHBIE 00 aTTECTAIUAX.

- JlaHHBIE O BOMHCKOM 00S3aHHOCTH.

- JlaHHBIE O COCTOSIHUU 3/I0POBBSI.

2.3. KoMmmekc JOKYMEHTOB, CONPOBOXKIAIOMIMN Mpouecc O(QOpMICHHUS TPYIOBBIX
oTHoweHu! paboTHuKa B LLIkobl mpu ero npuéme, nepeBoie ¥ yBOJIbHEHUU.

2.4. Hudopmanus, npeacraBisgeMasi paOOTHUKOM MPU MOCTYIJICHUH Ha paboTy B LlIkoisrl
J0JKHA UMETh IOKyMEHTaNIbHYI0 opMmy. [Ipu 3aKiIroueHIH TPy I0BOTO JOTOBOPA B COOTBETCTBUU CO
ct. 65 Tpynooro koaekca Poccuiickoit @enepaiiuu 1110, MOCTyHAaroIEee Ha padoTy, MPeIbsIBISIET
paboToxarento:

2.4.1.TlacriopT My NHOM TOKYMEHT, YIOCTOBEPSIIOLINMI JTUYHOCTD.

2.4.2. TpynoByl0 KHHMXKKY, 3a MCKJIIOYEHHEM ClIydyaeB, Korjga TpyAOBOH JOTrOBOp
3aKJII0YaeTCs BIIEPBBIC WM PaOOTHUK MOCTyNaeT Ha paboTy Ha YCIOBUSAX COBMECTHTENbCTBA, JTUOO
TPYJOBasi KHM)KKa Yy paOOTHHKA OTCYTCTBYET B CBSI3U C €€ yTPAaTON WM 110 IPYTUM IPUYUHAM.

2.4.3.CTpaxoBoe CBUAETEILCTBO FOCYAAPCTBEHHOTO IEHCUOHHOI'O CTPaXOBAHMUS.

2.4.4. loxymeHT 00 00pa30BaHuH, O KBATU(UKAIUN WM HATUYUM CHEIMATbHBIX 3HAHHM:
IIPU TOCTYIUICHUU Ha paboTy, TPeOYIOUIYIO CIIEHUATbHBIX 3HAHUN WM CIIEHUAIBHON MOATOTOBKH.

2.4.5.CsunerennctBo o npucBoenur MHH (mipu ero Hanuuum y paboTHHKA).

2.4.6.CnpaBka 0 HaIMYUU (OTCYTCTBUHU) CYyTUMOCTH.

2.5. Tlpu odopmnenun pabotHuka B IIIKomel crenuamucTOM MO KagpaM 3arloJIHSETCS
yaupunuponannas Gopma T-2 «JIuunas kapTouka pabOTHHKA, B KOTOPOH OTPasKAIOTCS CIEAYIOLIHNE
aHKeTHbIe U Ouorpaduyeckure JaHHbIe paOOTHUKA!

- obmme ceenenus (@.M.0. paboTHuKa, 1aTa pOKICHUS, MECTO POXKICHHS, TPAKIAHCTBO,
oOpasoBaHue, npodeccusi, cTax paboThl, COCTOSIHUE B Opake, MacopTHBIC JaHHBIE);

- CBEJICHUSI O BOMHCKOM YYETE;

- TaHHBIC O IpUEMeE Ha PaboTy.

B nanpHelneM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MEPEBO/IaX Ha JIPYTYIO paboTy;

- CBeJICHMS 00 aTTeCTalluH,

- CBEJICHUS O MOBBIIICHUH KBAIN(UKAIUHY;

- CBeJICHUs 0 TPO(ECCUOHATILHON MEPENOATOTOBKE;

- CBEJIEHUs O Harpajax (IOOIIPEHUsX ), HOYETHBIX 3BAaHUSAX;

- CBeZICHUs 00 OTITyCKax;

- CBEJICHUSI O MECTE )KUTEJIbCTBA M KOHTAKTHBIX TeJe(OoHaX.



2.6. CpenuanuctoMm 1o kazapam IIIkosbl co3maroTcss M XpaHATCA CIENYIOIIME TPYyIIIbI
JOKYMEHTOB, COJIeprKalllie JaHHbIE O paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHJIE:

- JOKYMEHTBI, COJiepKallie EPCOHaIbHbIC JaHHbIE pA0OTHUKOB (KOMILUICKTHI JOKyMEHTOB,
COITPOBOKIAIOIIHE MTpoIiece 0POpMIICHHS TPYIOBBIX OTHOILICHHUH NpU puéMe Ha paboTy, epeBoIe,
YBOJIbHEHUH; KOMIUIEKC MAaT€pUaJOB [0 AHKETHUPOBAHUIO, TECTHPOBAHHUIO; JOKYMEHTOB IIO
MIPOBEAICHUIO coOeceOBaHNM C KaHIUIATOM Ha JIOJDKHOCTH; MOUIMHHUKU U KOMWU NPHKA30B MO
JMYHOMY COCTaBY; JIMYHBIC JIeJIa U TPYJOBbIe KHI)KKH paOOTHHKOB; JIeja, COJlepKalllie OCHOBaHHS
K TIpUKa3aM MO JHMYHOMY COCTaBy; Jella, COJEpKalllhe MaTepuajbl aTTeCTalud pabOTHHUKOB;
MaTepuasibl CIYXKEeOHBIX paccleOBaHUl; CIPaBOYHO-MH(POPMALMOHHBIM OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, )KypHaJbl); TOAJUHHUKN U KOIMH OTYETHBIX, AHATUTUYECKUX U CIIPABOYHBIX
MaTEpUajIoB, IepenaBaeMblX pykoBoAcTBY IlIkonbl; Kommum OTYETOB, HANPABIAEMBIX B
roCy/1apCTBEHHBIE OPTaHbl CTATUCTUKH, HAJIOTOBBIE HHCIIEKIIUHU, BBILIECTOSLINE OpraHbl YIIPaBICHUS
U IpyTHUE YUPEKICHHUS).

- JOKyMEHTAallMsi 1O OpraHu3anuud padoThl (MOJO0XKEHHUS, JODKHOCTHBIE HHCTPYKIHH
paOOTHUKOB, TpPHKa3bl, pPACHOPSDKEHUS, YyKazaHUs pykoBoacTBa IIIKonbl); JTOKYMEHTHI MO
IUTAHUPOBAHMIO, YUETY, aHAIHU3Y M OTUETHOCTH B 4aCTH paboThI ¢ epcoHaaoM LIIKomsl.

3. CBOP, OBPABOTKA U 3AIIUTA NIEPCOHAJIbHBIX JIAHHBIX
PABOTHHUKOB

3.1. Tlopsanox noayuyeHus: NEPCOHAIBHBIX JAHHBIX:

3.1.1.Bce nepconanbHble JaHHbIE paboTHUKa IIIKOIBI ClieayeT moimydaTh y HErO CaMmoro.
Ecnu mepcoHanbHble JaHHbIE pPa0OTHHKA BO3MOXKHO IOJIYYHUTh TOJBKO y TPETheH CTOPOHBI, TO
pabOTHUK TOJHKEH OBITh YBEJOMJICH 00 3TOM 3apaHee U OT HETO JOJDKHO OBITh IOJTy4eHO MUChbMEHHOE
cornacue. J{omKHOCTHOE U0 paboTonmaTenss MOJDKHO cooOmUTh paboTHHKY IlIkomsl o memsx,
MperoIaraeMbIX UICTOYHUKAX U CIIOCO0aX MOyYeHHs MEPCOHANIBHBIX JAHHBIX, @ TAK)XKE O XapakTepe
MOJUIeXKAIUX TIOJIYYCHUIO TEPCOHANBHBIX JAHHBIX W TIOCIEACTBUSAX OTKa3a pabOTHHKA JaTb
MUCbMEHHOE COTJIACHE Ha MX MOIy4YeHHE.

3.1.2.PabGoTonarens He UMEET MpaBa MOJy4yaTh U 00OpabaThHIBaTh MEPCOHATBHBIC JaHHBIC
pabornuka IlIkomel 0 €ro pacoBOil, HAIIMOHAILHON MPHHAIC)KHOCTH, MOJTUTUYCCKUX B3TIISIIAX,
PETUTHO3HBIX WIH PUITIOCOPCKUX YOSIKICHUAX, COCTOSIHUU 3/10pOBbs, HHTUMHOM XM3HU. B ciyyasx,
HETIOCPEJICTBEHHO CBS3aHHBIX C BOIPOCAMHM TPYIOBBIX OTHOILIEHHH, B COOTBETCTBHU CO CT. 24
Koncrutyuuu Poccuiickoit @eneparun padboToaarens BIpase MoyydyaTh 1 00padaThiBaTh JaHHBIE O
YaCTHOMW KM3HU PAOOTHUKA TOJIBKO C €0 MUCbMEHHOT'O COTJIACHSL.

3.1.3.00paboTka yKa3aHHBIX MEPCOHAJBHBIX JAHHBIX PAaOOTHUKOB paboTojareseM
BO3MOYKHA TOJIBKO € UX COTJIacHsi MO0 0€3 MX COTNIacHsl B CIEAYIONIUX CIIydasx:

- IEPCOHAJILHBIC TAHHBIE SBIISIOTCS OOIIETOCTYTHBIMH;

- TMIEpCOHAJIbHBIC TAHHbIE OTHOCSTCS K COCTOSIHUIO 3/I0pOBbsSI paOOTHHKA M MX 00paboTKa
HeoO0XouMa JUIS 3alUThl €r0 JKU3HU, 3J0POBbS WM MHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB JHOO
KHM3HH, 3A0POBbS MJIM WHBIX XU3HEHHO BAXXKHBIX MHTEPECOB JPYTUX JIMIl U MOJIY4YECHUE COTIacus
pabOTHHKA HEBO3MOXKHO;

- 10 TpeOOBaHMIO TOJTHOMOYHBIX TOCYAAPCTBEHHBIX OPTaHOB B CIIydasixX, PETyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.4.PabGotonarens BipaBe oOpadaThIBaTh NMEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJBKO C
UX MUCBMEHHOTO COTJIACHSI.

3.1.5.1luceMenHoe coriacue paboTHHKAa Ha OOpabOTKY CBOMX INEPCOHAIBHBIX JAaHHBIX
JIOJDKHO BKJIFOYATE B Ce0s:

- (amMuIuIo, UMsI, OTYECTBO, aJpec CyObEeKTa MepCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, yI0CTOBEPSIOLIETO €ro JUYHOCTh, CBEACHUS O JaTe BBIJAYM YKa3aHHOTO JOKYMEHTa U
BBIJIaBIIEM €TI0 OpraHe;

- HauMeHoBaHue ((paMUIINIO, UM, OTUYECTBO) U aJPEC OIEpaTopa, MOITYyYaOLIero Corjiacue
CyObeKTa epCOHANbHBIX TaHHBIX;

- esb 00pabOTKH MEPCOHATBHBIX JaHHBIX;

- TIEpeYeHb MEPCOHAIBHBIX TaHHBIX, HA 00pabOTKY KOTOpBIX NA&Tcs corjiacue CyObeKTa
NEPCOHATIBHBIX JaHHBIX;



- IEpPEYEHb JECUCTBUN C INEPCOHAIBHBIMU [AHHBIMHU, Ha COBEPILUCHHE KOTOPBIX MaETcs
coryiacue, oOlee ONUCaHHE HMCIIOIB3YEMbIX OINEPaTOPOM CIIOCOO0B 00pabOTKH NepCOHATBbHBIX
JAHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JICHCTBYET COTIacue, a TAKKE MOPSIIOK €ro OT3hIBA.

®opma cornmacust pabOTHUKAa Ha OOpPabOTKY MEPCOHATBHBIX JAHHBIX COAEPKUTCS B
[Tpunoxxennu 1 k HacrosmemMy Ilonoxenuto.

3.1.6.Cornacue paboTHHKA HE TpeOyeTCs B CISAYIOMNX CIIyqasx:

- 00pa0oTKa MEepCOHANBHBIX JaHHBIX OCYIIECTBIISAETCS Ha OCHOBaHUHU TpyHOBOro KojaeKca
P® wim wuHOro ¢enepanbHOr0 3aKOHA, YCTAHABIMBAIOLIETO €€ IeJb, YCJIOBHUS IOJIYYCHHUS
MEPCOHAIBHBIX JAaHHBIX U KPYT CYOBEKTOB, MIEPCOHAIBHBIC JaHHbIE KOTOPBIX MOJyIekKaT 00padoTke,
a TaKkXKe ONPEeACIAIONIEro OTHOMOYHS paboToaaTeNs;

- 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IIEISAX HUCHOJIHEHHUS TPYAOBOTO
JI0rOBOpA;

- 00paboTKa TMEepCOHANBHBIX NAHHBIX OCYIIECTBISETCS Il CTaTUCTUYECKUX WM HHBIX
HAYYHBIX IeJIeH P YCIOBUH 0053aTEIBHOT0 00€3TMYMBaHUS IEPCOHAIBHBIX JaHHBIX;

- 00paboTKa MepCOHANBHBIX TaHHBIX HEO0XO0uMa ISl 3aIIUTHI )KU3HH, 310POBbS UM UHBIX
KU3HEHHO BAYKHBIX HHTEPECOB PAaOOTHHUKA, €CIIM MOJTYUYCHHUE €0 COTIacus HEBO3MOXKHO.

3.2. Tlopsimok 06paboTKH, epeadu U XpaHeHUs IePCOHATBHBIX JaHHBIX:

3.2.1.PabotHuk lIkonbsl mpenocTaBiseT crenuanucty mno kaapam IlIkomsl mocToBepHbIE
cBeneHus o cebe. Crnenumanuct no kaapam IIkonsl mpoBepsieT JOCTOBEPHOCTh CBEICHUI, CBepsis
JaHHBIE, IPEAOCTABICHHbIC pAOOTHUKOM, C UMEIOIUMHUCS y paOOTHHUKA JOKYMEHTaMH.

3.2.2.B cootBerctBum co cT. 86 1. 14 TK P® B mensx obecnedeHus mpaB U CBOOOT
yenoBeka U rpaxaanuHa aupextop Llkonsr (PaboTonarens) U ero npeacTaBUTENN Mpu o0padoTke
NEPCOHAIBHBIX JAHHBIX pAaOOTHHKA JODKHBI COONIOATH CIEAYyIONUe 001e TpeOOBaHus:

- 00paboTKa MEepCOHANBHBIX AAHHBIX MOXET OCYHIECTBISATHCS HUCKIIOUUTENBHO B IIEISAX
obecrieyeHHss COOJIIOJICHUS 3aKOHOB M HHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COJCHCTBUS
paboTHUKaM B TPYJIOYCTPONCTBE, OOYUYEHUH ¥ TPOJABIKEHUHU MO CIYyKOe, oOecreueHus: JTMIHOM
0e30macHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINOJIHAEMOH paboThl U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA;

- Ipu ompeaeneHUH oO0bEMa U colepKaHMsA, 0OpabaThIBAEMBIX MEPCOHAIBHBIX JTAaHHBIX
PaboTtonarens nomxkeH pykoBoncTBoBathesi Konctutynmeit Poccuiickoit deneparuu, TpynoBsiM
KozekcoM Poccuiickoit denepanyu 1 UHBIMU (eiepaTbHBIMU 3aKOHAMU;

- IPU IPUHATHU PELICHUH, 3aTparuBaloIuX HHTepecs paboTHUKa, PaboTonarens He nmeet
IpaBa OCHOBBIBAaTbCS Ha NEPCOHAIBHBIX JAHHBIX PAa0OTHHKA, MOJYYCHHBIX MCKIIOYMTEIBHO B
pe3yabTaTe uX aBTOMaTU3MPOBAHHOW 00PaOOTKU MIIM 3JIEKTPOHHOT'O MOJTY4EHUS;

- 3alIMTa NMEePCOHAIBHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOI'O UX MCIOJIb30BAHUS WIH
yTpatbl obecneunBaeTcs Paboronarenem 3a cu€T ero CpeAcTB B IOPSAIKE, YCTaHOBJIEHHOM
(benepanbHBIM 3aKOHOAATEIHCTBOM;

- paOOTHUKM M WX NPEICTABUTENN JOJDKHBI OBITh O3HAKOMJIEHBI TIOJ| PACIHCKy C
nokymMeHTamMu IIIKonbl ycTaHaBIMBAIOUIMMU TOPSIOK OOpaOOTKM TMEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB, a TaKke 00 MX MpaBax U 0053aHHOCTSX B 3TOH 001acTH;

- BO BCEX CIyyasX OTKa3 pa0OTHHKA OT CBOMX IpaB HAa COXPAaHCHHE U 3ALIUTY TaWHBI
HeJCUCTBUTEIICH.

4. TIEPEJAYA U XPAHEHHUE IIEPCOHAJIBHBIX IAHHBIX.

4.1. Tlpu nepenaue nepcoHaIbHBIX JaHHBIX paboTHHKA PaboTonaTens momKeH co0mo1aTh
CIIeAYIOIINE TPeOOBAHUS:

4.1.1.He coobmaTh nepcoHajgbHbIe JaHHbIE pAOOTHHUKA TPEThel cTOpOoHE €3 MMCHMEHHOTO
coryacusi paboTHHKA, 32 UCKITIOUEHUEM CIydaeB, KOTJa 3T0 He0OXOAMMO B HEJSAX MPEaypeKACHUS
yrpo3bl KM3HM M 3[0pOBbIO PAOOTHUKA, a TAaKXKE B CIydyasX, YCTAaHOBJIEHHBIX (eaepanbHbIM
3aKOHOJATEIHCTBOM.

4.1.2.He coobmaTh nepcoHajIbHbIE JaHHbIE PAa0OOTHUKA B KOMMEpPYECKHMX LEsIX 0e3 ero
nucbMeHHoro cornacus. O6paboTka MepCOHANbHBIX JAHHBIX PAOOTHUKOB B IEJSAX MPOJBUIKECHUS
TOBAapOB, padOT, yCIYT HA PBIHKE MYTEM OCYIIECTBICHUS IMPSIMBIX KOHTAKTOB C MOTCHLIUAIbHBIM
NoTpeOUTENEM C IOMOIIBIO CPEACTB CBSA3U JOMYCKAETCS TOJIBKO C UX MPEIBAPUTEIILHOTO COTJIACHS.



4.1.3.TlpeaynpeauTs JIUL, MOTYYUBIINX EPCOHATbHbIE JaHHBIE pAOOTHHKA, O TOM, UTO 3TH
JaHHBIE MOTYT OBITh MCIIOJIB30BAHBI JIHIIb B IEJAX, IS KOTOPBIX OHU COOOILEHBI, U TpeOOBaTh OT
3THX JIMII OATBEPKICHUS TOTO, YTO 3TO MPaBUIIO coOroaeHo. JIuia, monyduBIme nepcoHalbHbIe
naHHble paOOTHHUKA, 00s3aHBI COONIIONATH PEKUM CEKPETHOCTH (KOH(UAEHIHaIbHOCTH). JanHoe
[TonoxxeHne He pacmpoCTpaHsAeTCss Ha OOMEH MepPCOHAIBHBIMU JaHHBIMH PAaOOTHHKOB B MOPSJIKE,
YCTAHOBJICHHOM (pesiepaibHbIMU 3aKOHAMH.

4.1.4. OcymiecTBiATh Nepeady nepcoHalbHbIX TaHHBIX paO0THUKOB B npeaenax LIIkousl B
COOTBETCTBUM € HacTosuM Ilonoxxennem.

4.1.5.Pa3pemath JOCTYH K MNEPCOHAJBHBIM JTaHHBIM DPAOOTHHUKOB TOJBKO CIELHAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, TIPU 3TOM yKa3aHHBIC JIUIA JOJDKHBI UMETh MPABO IMOJIyYaTh TOJBKO T
NepCOHAJIbHbIC JaHHbIE PA0OOTHUKA, KOTOPbIE HEOOXOAUMBI JJIs1 BHITIOJIHEHUS! KOHKPETHOH (DyHKITHH.

4.1.6.He 3anpammBaTh HHOOPMAIHIO O COCTOSIHUY 310pPOBbS paOOTHHKA, 32 UCKITIOUEHUEM
TeX CBEJCHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITTOJTHEHUS PAOOTHUKOM TPYAOBOM
byHKIMN.

4.1.7.1lepenaBath TepCOHANbHBIC JAaHHBIE PA0OTHHKA IPEICTABUTEISIM PAOOTHUKOB B
MOpsAKE, yCTaHOBIEHHOM TpynoBbiM kKoxekcoM Poccuiickoir denepanuiv, ¥ OrpaHUYUBATH 3TY
MHPOPMALIMIO TOJBKO TEMHU IMEPCOHAIBHBIMU JTAHHBIMH PaOOTHUKA, KOTOpBIE HEOOXOAMMBI ISt
BBITOJIHEHUS YKAa3aHHBIMU MPEACTABUTENSIMHI UX (PYHKIIUI.

4.2. XpaHeHHE U HCIIOJIb30BaHHE NEPCOHATBHBIX JaHHBIX paOOTHHUKOB!

4.2.1.TlepcoHanbHble JaHHBIE pAOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHATCS y OTBETCTBEHHOTO
3a EJI0NPOU3BOCTBO.

4.2.2.TlepcoHanbHble JaHHbIE pAOOTHUKOB MOTYT OBITh IOJIy4€HBI, IPOXOJIUTH
JanpHeHyo o6paboTKy M IepeaaBaThcsi HA XpaHEHHE Kak Ha OyMa)KHBIX HOCHUTENAX, TaK U B
AJIEKTPOHHOM BHUJE: IO JIOKAJbHOW KOMIBIOTEPHON CETH, IPHU HCIOJIb30BAHUU KOMIIBIOTEPHBIX
nporpamMm «Hanoromnarensmumky, «CoepOank OuzHec oH-NaitHy, «MunOank buznec-Onnaiiny, «1-
C byxrantepus», «1C 3apmnata u Kagps», « BT buznec Onnaitn», «Kontyp Sxcrepn» u « [ IOPODy.

4.3. Tlpu nmomyyeHUH NEPCOHATBHBIX JaHHBIX HE OT paOOTHHUKA (32 UCKIIIOUEHUEM CITy4yaeB,
€CIIi TIePCOHAJbHbIC JaHHbIE OBLIM MPEAOCTABICHBI PabOTONATENI0 HA OCHOBAaHUH (elepaaIbHOro
3aKOHa WJIM €CIIU TIePCOHANbHBIC JAHHbBIC SIBIAIOTCS OOIIETOCTYNHBIMU) paboToMaTeNh A0 Havaua
00pabOTKM TaKWX TEPCOHAIBHBIX JaHHBIX OO0s3aH TPEeNOCTaBUTh PAOOTHUKY CIEAYIOIIYIO
MHPOPMALIHUIO:

- HaUMeHOBaHue ((pamMHIIHsL, UMSI, OTUECTBO) U AAPEC ONEPaTOPa WK €ro MPeICTABUTEIS;

- esb 00pabOTKM MEPCOHATIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE,

- IpenoJaraeMple MoJIb30BaTeNU IEPCOHABHBIX JaHHBIX;

- yCTaHOBJICHHBIE (peepantbHbIM 3aKOHOJATEIBCTBOM IpaBa CyOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

5.  JOCTYII K IEPCOHAJIBHBIM JAHHBIM PABOTHHUKOB.

5.1. TlpaBo gocTymna K nepcoHaJbHBIM JaHHBIM paOOTHUKOB B IIIkoie UMEIoT:

5.1.1. lupekrop (B mOITHOM 00BEME).

5.1.2.3amectuTens AUpeKkTopa (B MoJIHOM 00BeMe)

5.1.3.Crennanuct mo Kajapam (B IMOJTHOM 00BbEMeE).

5.1.4.T'naBuslii Oyxranrep (B 00b&Me, NeTaTu3upOBaHHOM I1.2.6 HacTosero [lomoxenus).

5.1.5. 1IpencraBurens paOOTHUKOB (MMEET JAOCTYI K NMEPCOHATBHBIM JaHHBIM paOOTHHKOB,
B 00bEMe, IeTann3upoBaHHOM 11.2.6 HacTosmero [lomoxxenus).

5.2. Pab6ortauk llIkonsr nMeeT mpaso:

5.2.1.1lony4aTh AOCTYN K CBOMM MEPCOHAJBHBIM JAHHBIM JUIS O3HAKOMIIEHUS C HUMH,
BKJIIOYast MpaBo Ha 0€3BO3ME3HOE MOTYUYeHNUE KOMUI JIF00O0H 3amucH, coepKaliei nepcoHalbHbIe
JaHHbIE pa0OTHHKA.

5.2.2. TpeboBatb oT PaboTonaTenst yrouHeHHs, UCKITIOUEHHS UM UCIIPABICHHS HETIOTHBIX,
HEBEPHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJYYEHHBIX WM HE SBIISIOLINX
HeoOXxoauMbIMU 17151 PaGoTonaTenst nepcoHanbHbIX JaHHBIX.

5.2.3.Tlonmyuats ot Paboromarens:

- CBEICHHUS O JIMIaX, KOTOpPbIE MMEIOT JOCTYN K MEPCOHAIBbHBIM JAHHBIM WJIM KOTOPHIM
MO>KET OBITh MPEOCTABIIEH TAaKOM JOCTYII;



- mepeyeHb 00padaTHIBAEMBbIX MIEPCOHATIBHBIX JAHHBIX M HCTOYHHMK HUX MOJTyYCHHUS;

- CpOKU 00pabOTKU MEPCOHANBHBIX TaHHBIX, B TOM YHCIIE CPOKU UX XPAHEHHUS,

- CBEJICHUS O TOM, KaKue IOPUINYECKHE TIOCIECTBUA TS CyOBhEKTa NePCOHATBHBIX TaHHBIX
MOJKET IOBJICYb 332 CO00M 00pabOTKa ero NepcoHaIbHBIX JaHHBIX.

5.2.4. TpeboBatp u3BemeHus: Paboronarenem Bcex JIML, KOTOPBHIM paHee ObUTH COOOIEHBI
HEBEPHBIC MM HETOJIHbIE TIEpPCOHANbHBIE TaHHbIE, 000 BCEX MPOU3BEAEHHBIX B HUX UCKIIOYCHUSX,
WCTIPABJICHUSAX WIH JOMOJTHEHHUSX.

5.2.5.006:anoBaTh B YIOJHOMOYEHHBII OpraH I0 3aIIUTe MPaB CyObEKTOB NEPCOHATBHBIX
JAHHBIX WIX B Cy1€OHOM MOpsAKEe HETpaBOMEpHbIe NeicTBus uin 6e3neiictBue Paboronarens npu
00paboTKe M 3alUTE ero MePCOHATBHBIX TAHHBIX.

5.3. Tlepemaua wHpOpPMALUU TPETbEW CTOPOHE BO3MOXKHA TOJBKO MIpPU MHCbMEHHOM
coryiacu pabOTHUKOB.

6. OTBETCTBEHHOCTDb 3A HAPYHWIEHHUE HOPM, PET'YJIUPYIOLIUX
OBPABOTKY U 3AIIUTY NEPCOHAJIbBHBIX IAHHBIX PABOTHHUKOB.

6.1. PabGotHuku IlIkonbl BHHOBHBIE B HApyIIEHUH HOPM, PEryJIHUPYIOUIMX IOJyYeHHE,
00pabOTKy ¥ 3alIUTy NEepPCOHANBHBIX JaHHBIX pabOTHHMKA, HECYT IUCHUIUITMHAPHYIO
aJIMUHUCTPATUBHYIO, IPaXIaHCKO-IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMMU.

6.2. Jupexrop Llkonbl 3a HapylmeHHE HOPM, PEryJIHUPYIOUINX MOJIy4YeHHue, 00paboTKy H
3aIUTy IEPCOHAIBHBIX JAHHBIX paOOTHUKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTD, COTJIACHO
ct. 5.27 u cr. 5.39 Konekca 00 aqMMHUCTPAaTUBHBIX NpaBoHapyeHusx Poccuiickoit denepanuu, a
TaKkKe BO3MellaeT pabOTHUKY yuiepd, NPUYMHEHHBIH HEMPAaBOMEPHBIM  HCIIOJIb30BaHUEM
uHpOpMaINH, CoIepIKallel IepCOHANbHbIC JaHHbIE PA0OTHUKA.



IMpunoxenue 1
k [Tonoxenuro 06 06paboTKe U nepenaye
NEPCOHATBHBIX JaHHBIX pa6OTHI/IKOB

Hupextopy I'BY O «IXII Ne2» . ['po3HOTO
3.A. Kypuesoit

(D.1.0. nonnocmowio)

[acrnopT Ne

(kem evi0aH, ko2oa)

COI'JIACHME
PABOTHUMKA HA OBPABOTKY U HEPEJAYY HEPCOHAJIBHBIX JTAHHBIX

A,

o

(®.1.0. nonnocmoio)

Jlaro CBOE coryacue Ha cOOp, CHCTEMATH3AIINIO, HAKOIIJICHUE, XpaHEeHHEe, yTOUHEeHNEe (0OHOBIICHHUE,
W3MEHEHHUE), WCIIOJNIb30BAHNE, paclpocTpaHeHne (mepenady), oOOe3TMYMBaHUE, OJIOKUPOBKY H
YHUYTOKEHHUE CBOMX TIEPCOHANBHBIX JaHHBIX s 00pabOTKM B 1ensx O(OpMICHHUS KaJIpOBBIX
JOKYMEHTOB ¥ JUIS BBITIOJIHEHHUSI BCEX TPeOOBaHMWII TPYAOBOTO 3aKOHOAATENHCTBA; MUCIOIH30BAaTh MOH
MepCOHANBHBIE TaHHBIE B WH(GOPMAIIMOHHON CHCTEME /ISl OCYIIECTBICHHS PacueToB pabOTONATENS CO
MHOM Kak paOOTHHKOM; pa3Memnatb Mo Gororpaduu, paMuiInio, UMs, ¥ OTIECTBO HA CaliTe; CO3AaBaTh
Br3uTHBIE KapTouku ¢ MO, TenedoHoM A OCyIIeCTBICHHUS TPYAOBOH (PYHKIIMH B HIDKE CIIETYIOMIEM
o0beMme:
damuims, UM, OTIECTBO.

Hara (Tom, MecsII, 9iCII0 MECSIa) U MECTO POKICHHUS.

[TacnopTHBIE TaHHBIE.

Anpeca, TenedoHBbI.

CBeznenusi 0 COCTaBE CEMbH, HAINYUHU WKAUBEHIIEB.

O6pazoBanue.

Howmep cTpaxoBoro cBuaeTenbCcTBa rocyJapCTBEHHOTO IIEHCMOHHOTO CTPaxOBaHHUS.
Jannple monmca 0053aTeIbHOT0 MEAUIMHCKOTO CTPAXOBaHUS TPakIaH.

9. [aHHBIC O TPYAOBOW AEATEIHHOCTH (COTIACHO 3AIUCSAM B TPYIOBOI KHUXKKE).

10. [JaaHBIC 00 aTTeCTAITHIX.

11. [laHHBIC O BOMHCKOH 00S3aHHOCTH.

12. [JaHHBIE O COCTOSIHUU 310POBBA.

13. [Joxompl, mMosydeHHble MHOW B JaHHOM YUPEKIACHUU (A7 TMepesaud B HAJOTOBYIO
uHCcnekuio 1o ¢popme 2-HADIT).

14. NnauBuayanpHBIe CBEICHUS O HAYHCICHUM CTPAaxOBBIX B3HOCOB Ha 00s3aTenbHOE

MIEHCHOHHOE CTpaxOBaHUE U JaHHBIE O TPYJOBOM CTaxe (I mepeaadn B opransl [lencnonHoro gonma
PD).

P_NAN DD~

[lepemava mepcoHANBHBIX NAHHBIX pa3pemraeTcs Ha CPOK JEHCTBUS TPYAOBOTO JOTOBOpa C
MPaBOM MOCTIEAYIONIETO XPAHEHUs, COTJIACHO HOMEHKIIAType 1T YUPEeKICHUSI.
[MonTBepxkaato, uto ¢ [lonoxennem 06 00paboTKe MepcOHaTBHBIX JaHHBIX padoTHHKOB ['BY 10

«AXHOI Ne2» r. I'po3HOTO O3HaKOMIIEH (O3HAKOMJICHA), TpaBa M OOS3aHHOCTH B OOJACTH 3aIlUTHI
MEPCOHANIBHBIX JAHHBIX MHE Pa3bsCHEHBI.

Hara: IToanucs:




